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l. Inbroduction

[l Regular school, attendance is essential, if childrer are to- achiee their fulls potential

[ St Josephys RC Primary School beliexe that: regular school, attendance is the key to

o positive contribution to- their community,

1.3 St Josephis RC Primary School values all pupils: As sets oubs irv this policy, we will, build,
|4 StJoseph]&RC PWSMWMWWQWM%MM
WOWAW@PWMWMW@WMM it s o strand that runs
takes into- account; the Humary Rights Act 1998, the Disability Discriminations Act 1995 and, the
Race Relations Act 2000.

1.5 This policy aims to:

® Promote good attendance

® Reduce absence, including persistent; and, semere absence

® Ensure emery pupil has access to the full-time education to- which they are entitled,
e Promote eanly identification to- address patterns of absence

° Pmot@andsuppor\tpunduohiywaﬁmdmglesson&

the Department; for Education (DfE), and refers to the DfE's statutory guidance onv school
aﬂxmdanmw*eniabresaon&bmhymeasure& Thesedoqunent&mdfowm(&omﬂwe}ouowmg

Part 6 of The Education Act 1996

Part 3 gﬁ The Educationn Act 200
Part 7 oaC The Education and Inspeciion& Act 2006

The Education (Pupil Regi ' E R i 2006 (and 2010, 011, 2013, 2016
amendments
The Education (P Notices) (E Amendment) R i 2013

This policy also refers to the DfE's guidance on the school census, whichs explains the persistent
absence threshold:

2.3 LWWW@MWMWWWW@WWM
of registered, pupils: who- fail, to- attend, regularly at: school. Parents whiose children are on as school
anv offence under Section b-lebe(1) on kllbe(IA) of the Education Act 1996 and, the authority may,


https://www.gov.uk/government/publications/working-together-to-improve-school-attendance
https://www.gov.uk/government/publications/parental-responsibility-measures-for-behaviour-and-attendance
https://www.gov.uk/government/publications/parental-responsibility-measures-for-behaviour-and-attendance
https://www.legislation.gov.uk/ukpga/1996/56/contents
https://www.legislation.gov.uk/ukpga/2002/32/contents
https://www.legislation.gov.uk/ukpga/2006/40/contents
https://www.legislation.gov.uk/uksi/2006/1751/contents/made
https://www.legislation.gov.uk/uksi/2006/1751/contents/made
https://www.legislation.gov.uk/uksi/2013/757/regulation/2/made
https://www.legislation.gov.uk/uksi/2013/757/regulation/2/made
https://www.gov.uk/guidance/complete-the-school-census

A.3 Legal proceedings are not used as o punishment, to- parents for their pupil's absence from
school; they are o supportive measure intended, to- maoke parents realise the importance of

Al Section 7 of the 1996 Educationy At states that parents must ensure that children of
%M&mmmmm%mmpmmawwwmmm
their children are propenly educated: It is the parent's responsibility to- ensure that, their children
and you could be issueds withs v penalty notice or prosecuted.
Q.SA&M@%CWSMAQ@®WWO§WWW@M5WWW
A child ceases to be of compulsory school age on the last Friday i June of the school year i
Whidvﬂwg/r\eﬂdw’th@ageqj;%.

A6 Under the Education Act 1996, the Local Authority has o statutory responsibility to- ensure
legal, enforcement.

&7 The Educations (Pupil Registration) (England) Regulations 2013, require schools to take an
attendance register twice o day, once ab the start of the moming session and then again during
.8 Th@regst@mustnm\dxwhethﬂ\ﬂw/pupmwa&

present
absenty
unubletoaﬁ:mddxw’foexoepi‘ionabdmmstﬂnm&

3. Safeguarding

3.1 Every pupil should, be able learr iy arv enjoyable and, safe erwironment and, be protected, from,
MWeWMWﬂ&MMWmﬂwwM@@WMM
WWM%MW%MWMWWW&MWW@

persistent; lateness; or childrery missing from education, may be considered as safeguarding matter if
this places a, child, ab risk of harm



3.3. Sdfeguarding the interests of each child is exeryones responsibility, and, within the context of
encompasses Attendance, Behamiour Manag;emmh Heoli‘)mandSq}eig/, Access to the, Curriculuny
extremism, FGM and, CSE.

3.k More information on safeguarding and, the protection of childrer carv be found, inv the schools
Safeguarding and, Child, Protection Policy.

3.5 Inv order to- allowr us to safeguard, the children inv our care it ts important that parents and,
contact numbers irv case of emergency

36 It is also important, for parents inform the school of any specific wulnerability i relation to
their child or home circumstances:

L. Cabegof\bsing/absenw

L] Whmp@d&o}mpﬂwm%bmmdwwm%wmm
whether the absence is authonrised or unauthorised:

k. Absence carv only be authoriseds by the headteacher/principal/principal/principal; and cannot
be authorised by parents. Al absences will be treated as unauthonised unless o satisfactory
explanation for the pupil's absence has beer received.

.3 Parents must adwmise the school by telephone on the first day of absence and prowvide the
sdwool/wiﬂwmexpeciﬁd/dateqﬁremm Thi&shouldbe{[:ollowed;upwfhe}mm%ﬁ@wﬂﬁﬁmnofb
fromy the parent/carer; though, verbal, explanations may be acceptable where this is considered,
appropriafe:

kI Absence will, be categorised as follows:

kl| IUness Parents may be asked to provide medical evidence to allow the head, teacher to
pr\esu(phorvei,o Thi&mdudml}:@pupALi&absmbduefodemsfﬂnm&ndofﬂifoCOVID-
9.

bkhd  Medical/Dental Appointments Parents ares adamised, where possible to- make medical and,

k43 Other Authorised Cincumstances This relates to where there is cause for absence due to
e;xoepi‘ior\al/w\cumstanpe&

bl b Excluded (No alternatise provision made) Exclusion from attending school is counted, as
anv authorised, absence: The child's class teacher/form tutor/Head, of ¥ear will, make arrangements
Fovwm\k/tob@smbhmw.

kL5  Religious Observance St Josephs acknowledges the multi-faith nature of British society
or weekends and, this necessitates o consideration by, writtery request by the parent; of authorised,
absence.




LL6 S’f_,qu Leave Smdgmmag/begxwlt@dw Year |l pupil&app:\oadungGCSE
examinations: School, will, offer iy school study, programmes during this period to reduce absence
leaels.

LL7 delﬁnAbﬁmmIb@@xpﬁd&dfhﬂbdel@&Mmmmmmwiﬂvalboﬂwm
ToMTWMMWWMm-M@MEWA@
1996, section k-l (6), states that o Trameller parent is safe from prosecution if their child accrues
A00 attendances (ve. 00 half days) invthe year preceding the absence. This applies only when
%Mmmem@bmemmwwmmmwm
WMWMMMW@@MMWMMMMMBMSM(%
belowy) then the expectation is that their child will, attend, full~tirme:
StJmp}ﬁsdeb@negmdﬁdwfh@ms&o&%mwﬂw@mm%dﬂdnmoﬂg
MWMMWWMMHWWWMWWWWMBMM
Trareller childrer carv register ab; other schools temporarily while amay, from their base schooly iy
Mwm%wbgmmdwnmmmewmmmeww
StJW&mWMWwWM&WM%&@WWm-W
dmloguaw&ﬂme»elLenJﬁwmthhwmﬁan&thabpw\entsmust
StJmp}ﬂsdewﬂ\mmo}dem&Mmq;mmmwmab@Mw

The child is orv rolls and, aﬁ'f,ndlng/ another visited school

Undertaking superised, educational, actinity under the jurisdictions of another Local, Authonity's
Tranmeller Education Semice

The child s undertaking computer-hased, distance learning that is time evidenced
WMTWWWWW@@MMWWM%MW@@
&M(Wmo&m)wwah&m@m@aﬁm@gmwmmm
undertaker.

k49 Late Arvinal Registration begins ab 4.0aam pupils arriving ofter this time will be: marked,
a&presenbbubwwmng/laib Ther\egiste,r\will/doseabq.300nv(nommthamﬂu’1\ty/mjnute&aﬁch

U) this is not authorised and will, count: as arv absence for that school session and, statutory, action

The absence will only be authonised, if a satisfactory explanation for the late arrixals carv be
provided; for example, attendance ab a medical appointment.




#.4.|OUWW-AMWW%WWMWW@
We@mmmmmmmgmwmwwwm
L1l Examples of unsatisfactony explanations

e A pupibs/family members birthday

*  Shopping for uniforms

* Haming their hair cut

e Closure of a sibling's school for INSET or other purposes

® Ilness where the child is considered, well enoughs to- attend, school

L4 Fw‘rulg/hohdwé&
b5 All requests for leare of absence wills be responded, to- iy winiting outlining the conditions of
leave granted.
4.5.|wawwmmmmmmmmmmwmm
mayy take the pupil off the schools roll, iny compliance with, the Education (Pupil Registration)
(England) Regulations A013. This means that the child, will, lose: their school place:
k53 If the permission to take leame is not granted, and the parent; takes their child, out of school
the absence will be; unauthonised: Inv suchs cases the school may request the local, authonity, tssue a

3. Deletions from the, Register

5| In;aoooodanmw&ﬂm’fheEdumhm PuprRe,g,{,str\chm Er\gland Regulai‘wn&&OBpup&ls

" The school is replaced, by another school on a School, Attendance Orden
*  The School Attendance Order is nevoked, biy the, local, authonity

" The pupil has ceased to e of compulsory school age

" Permanent exclusion has occurved and, procedures haxe been completed,
" Death of o pupil

= Transfer between, schools

= Pupil withdrawn to be educated, outside the school system,

*  Failure to returny froms an extended holiday after both the school and the locals authority

" A medical conditions prements their attendance ands return to- the school before ending
compulsony school-age



6.3

Ty custodsy for more than four months (in discussions with, The, Youth, Offending Team)

aowmmmmm%mwmmm

Leﬁmmmmmmwmmwoﬁmmmmmmm

St Josephis wills followe Manchester City Council's Childrens Missing Education, Protocol
Whma;pupil;slwher\eabout&i&unkrwvwv

The governing board, is responsible for:
MW@MS&MW&W@W&MWW

The Headteacher

The headteacher is responsible for:

6.3

Implementation of this policy ab the school,
Monitming;sdwoob-lmd;abs&wwdafmmdmepaﬁnglbtogovm
Issuing fixed-penalty notices, where necessary

Th@d@&gﬁuﬁ@dsm Leadex\r\espon&ble(For\ School Attendance

The designated, senion leader is responsible fors

Leading attendance across the school
Offering o clear wision for attendance improvement,
Evaluating and, monitoring expectations and processes

TMWWWWMQMM@@L@EMWWMWMM
Ol6l dak 5347 or Leccles@st-josephsmanchesterschuk

6.4 Th&A’ObendanwO&lw
The school, attendance officer s responsible for:



®  Monitoring and analysing aftendance data (see section /)

®  Aduising the Headteacher (authorised by the headteacher) when to- issue fixed-penalty
notices

Th@aﬁmdwmq‘gﬁwi&AdfleEdww‘d&and/mb@conmmm& 276 0160 or
adele.edwards@oneeducationcouk

6.5 Teaching Staff and Support Staff
Teaching Staff and, Support Staff are responsible for recording attendance on o daily basis; using
6.5 School admirv staff
School admiry staff will:
e Take calls from parents/carers about, absence on o day-to-day basis and record, it onv the
sdwool/sg,ste:m
6.6 Parents/carers
Parents/carers are expected, to:
° Mokewmﬂwmd\ddoﬁendswﬂq*mm
o Call the school to report their childs absence before: 4.00am, on the day of the absence
and, each subsequent; day of absence, and adwise when they, are expected, to- reburny
® Provide the school withy more thary | emergency, contach number for their child,
day
6.7 Pupils
Pupil&w\ee/xped'fd’ta
® Attend school enery day on time
7.Using,AﬂiendonoeDoi'a;
7.1 St Josephys willi
OMmmmmmW-WWMMWWMMQb
e Tdentifyy whether there are groups of children, whose absences may be a cause for concern

Pupil--lemvel, absence data will, be collected eachs term and, published, at national, and locals authority
learel throughy the DfE's school, absence national statistics releases. The underlying school-level
absence data s published alongside the national, statistics: The school wills compare aftendance

7.3 Analysing attendance



StJosephfsw‘{lli
* Analyse aftendance and, absence datas regularly to identify pupils or cohorts that need,
® Look ab historic and emerging patterns of attendance and absence;, and, ther dewvelop

7.3 Usmg/dai@’tounproveaﬂ'ﬂwdwm

St Joseph's willi
° Prov&d@regulapaﬁ:ﬂldanwrepor\b&todas&tﬁodwm and, other school leaders; to- facilitate
. deamwmmawwamm%ma&qﬁwmmwwpmwmw

an Reduungzpa‘swtmband/swer\eabsenm

Persistent; absence is where a pupil misses 10% or more of school; and severe absence is where o
pupiLmL&se&50% O{‘*m,Of‘@qJ;SC}'LOOL

The school willi

o Use attendance data to find patterns and trends of persistent; and, sexeres absence
and engagement; at; school
° Pw@mwmwﬁmwmﬂw@mwaﬂﬁn@m

8. Suppont Sgsta‘n&

8.1 School, recognise thaty poor aftendance is often anv indication of difficulties and traumas v
childs life: This may be related to- problems at: home and/or iy schools Parents should: make school
and/or behamiour irv school, for example, bereavement; dirorce/separations incidents of domestic
abuse: This will help the school identify any additional support that: may be required: It s
expected, thab the child, and, their family, work collaboratinvely with, school to identify the aruxiety-
offered; or adwmised:

8.3 St Joseph's also recognise that some pupils are: more likely to- require additional; support; to-
attainy goods attendance; for example, those pupils withy special educational needs; those with
8.3 The school will implement: @ range of strategies to- support improved, attendance for all pupils:
Strategies used will, include:

e Escalation of attendance approach / graduated approach

e Parenting contracts
® Referrals to support agencies



® Pupil Voice Activities

®  Anxiety-based attendance aroidance materials
® Trauma-informed approaches

o Time limited part time time-tables

*  Reintegration support packages

absence occurs St Josephis will, consider the use of legal, sanctions.

q. LegaLInte{wmtion&

ql PWMWWWWMMWWWW
LMAMM%WMWWWWMW Co&u\tnwg,betokem
Thesdwobwdbptw&deﬂwLowLAuﬂ\mh*w&ﬂvmdﬂmrww%M pl\ose(mhon/undm
Section blrlv of the Education Act 1996 and, will: appear as o prosecution witness if

r\ea/JMbAJ/ﬂ'woourt Thwwfommﬂ\abpamntsrealmﬂ\wowmrespon&bmhm

Q.11 Section 444 of the Education Act 1996 states that if a parent fails to- ensure the regular
school attendance of their child if he/she is a registered pupil at a school and is of

q1& A parent found guilty of this offence can be fined up to £2500 and, or be imprisoned
for a period, of up to three months.

4.1.3 Alternatives to Section &4 pl\osewﬂmar\epar\enbng/ Contracts, Penaliy Notices or arn
Education Supervision, Order.

a: Pal\enb'.ng Contracts (Anﬂ/-SociaL Behamiour Act 52003) A Pal\enb'.ngoont{\ad?(&a/
voluntary agreement between school and, the parent; it can also be extended to- include the

3.1 The contract will outline attendance targets and will detail agreed actions that will help

9.2.& The contract can be used as evidence inv a prosecution should parents fail to- carry out
agl\eedacﬁon&

9.2.3 Parenting Contracts will be used, i accordance with: Manchester City Council’s
Parenting Contract Protocol.



9.3 Penalty Notices (Anti-Social Behariour Act 2003) Penalty Notices will be considered,
when

° AW@MMWWWWWWMW&MW%@M

° AWWWWM@WWWWWMWMW
a&excep&orwbbyﬁwheadteadve{\/wapab

93.1 A Penalty Notice gives the parent: the opportunity to discharge themselmes of their legal

responsibility if @ £120 fine is paid, within 28 days, reduced to £60 if paids within 2| days of the
date the Notice was issued.

93.3 Failure to pay the Penalty Notice may result i o prosecutions under Sections bbb of the
Education Act 1996.

9.3.3 Penally Notices will be used inv accordance withs Manchester City Councilis Penalty Notice
Protocol.



Appendbx, | - Attendance Distributed Lead:wship Model

GREEN

Pupils with attendance between, 100% to- 477%

Parents wills receire o letter home congratulating them onv their child's good/excellent
attendance.

Pupils wills be: rewarded, withirv the schools avard, systems in recognition of good/excellent
attendance.

Pupils with this lewvel, of termly and, annuals attendance wills receime o certificate of achiemement;
The class teacher/form tutor will be: responsible for all, action at this level ands wills record, all
intervention and, outcomes: Records wills be copied to- o member of the Senior Leadership Team:
A member of the Senior Leadership Team will monitor the effectiveness of interventions: This

AMBER - GREEN

Puqail&wiﬂvatfﬁndanoobe’(weem%% and 94-%

Ag,r\ee/azr\ww/vodatb
Inv additions where unauthorised absence has occurred, or attendance has not improsed,
Followmgﬂ*wwvww«ﬂmﬂ'wpupxh o letter will bes sent to- parents adaising of concern and,

A&WWWWWWWM%W@W&LW
Does the family need: support throughy arnv Early, Help Assessment?
Is a referral, needed or additional, mentoring to- support, pupil?



Pupilswiﬂ\/oﬁ,@wdww@bethvq% and 93%

Identify undenlying in school barniers that may be causing the pupils absence
waﬂwpupibsmuow\%&mdmokﬁhnk&mﬂnﬁpupib&aﬁendanw
IW@PMSWPMWWW@WWW%M@WM
Unpx\oveotbendonm Inﬁoﬂ\mogmmwmmmedw@mﬁb-wmeeﬂngww
required to- address concerns’?
Seb arv indiridual attendance target for the pupil, before the next resiew dates and agree o
resmiew date
. Sendlfﬁenfopweni/m
In additiony mmmmmwmmmmwﬂﬂe
remien with the pupil; o letter wills bes sent to- parent/carer adwising of concerny and, possible future
stabutory action

If improvement; has not occurred, following, this interventions parents willl be irwited to- o meeting where
Al parties confident; that issues hame beeny resolied and, the: attendance will, improwve
Parenting contrach agreed,

Penalty Notice |5 school day monitoring period, commences
Agree a, remiew- date
Where parents fail to- attend, the meeting without: o satisfactory reason and, unauthonised,

parent; will, bes inwited, to- arv Attendance Panel, where the possible outcomes wills be:

*  Offer support throughy anv Early Help Assessment; (EHA) withs the school acting as lead,
professional
Where o, parent fails to attend the meeting without: providing o satisfactory reasony o minimunm
referral, to- the Local, Authonity,
The Attendance Officer wills be responsible for all, action and, outcomes and, monitoring of




Pupil&wlﬂ'\/oﬁamdww@bdwqo%

PWWWWWQO% w\e/pﬂ\sbstenﬂ%/obsenbwwd;pupilsbADWSO% are considered
seaerely absent, from schools

To ensure that intervention is focused, and, meets the needs of individuals; pupils may be grouped, into

reasons for absence.

LMWCMMCMMWCMPWRW

Special Educational Needs

School age parents/expectant; parents

Parental, support/needs e.g. parental drug use; young carers, domestic violence
School, issues e.g. bullying, poor teacher/pupils relationship; curriculurm issues
Offended, or hare any Anti- Social, Behamiour Order

Englishy as' an, Additional Language

Ethnic minority

Mid~ Year Admissions

Other

Each cohorty will, hame arv identified, member of staff who- willi

*  Ensure thab the pupil, has already spoker to- o member of staff ab the stages proceeding RED
intervention (RED - AMBER intervention will occur iy cases where the pupil, has immediately

fallery from, GREEN into- RED)

Obtairy records of premious contact and, interventions as set outs iy RED - AMBER and, escalate
accordingly

Ensure that weekly, contact occurs with, the pupil, either individually or withiny o small group to
address themed, issues.

Remienw existing plans and, co-ordinate school resources to- support the pupils aftendance and,
any additional needs

Be the key contach person for any external agency working with, the pupil
interwention and, outcomes. Records will be: copied to- as member of the Senior Leadership Team
Multi- agency meeting to- address concerns




AMWM@MM%WW%%SMLWT%W@&W%

TMWMWMWCW%GWGWMAMMWWMM
r\epor\t’tuvnlg’foﬂw@ Govex\nimg/ Bodgomﬂrwpﬂwﬁog@PA and SA.

Reamieme
Rexsems Date: 06 February 2043
Next: Rexien Date February 2024

This policy will be enforced, inv as positive manner and will be: rexiewed annually.



